Class: Yearbook

Teacher: Mr. Toney

Introduction:

Welcome to Yearbook! In this class your primary objective will be to produce this year's Hopewell High School yearbook. Along the way, you will develop desktop publishing skills, journalism skills, learn to work in groups, meet deadlines and work toward a common goal.   The tools that you will develop in this class can prove to be invaluable to you as a college student, a professional, a job seeker, an employee, or even a business owner.

Policies and Procedures:

Class Rules:

Students are expected to follow certain rules of the class. First and foremost, you are required to respect others in your class and their opinions. Our goal is to build a healthy environment of exchange of ideas, opinions and learning. Each student and the teacher must be courteous to one another, be attentive and must not speak out of turn or in a disparaging manner. BEHAVIOR THAT DISRUPTS THE LEARNING ENVIRONMENT WILL NOT BE TOLERATED.

· Follow directions the first time

· Raise your hand to speak in class or leave your seat

· Bring all necessary materials to class (books, notebooks, paper, pens, pencils, etc.)

· No Sleeping

Lab Rules:  

· No food, drink, gum, or make-up is permitted in the lab, for the safety of the equipment.

· ABSOLUTELY NO BY-PASSING OF DISTRICT INTERNET SECURITY OR PLAYING OF GAMES WILL BE TOLERATED.  STUDENTS VIOLATING THE INTERNET POLICY WILL BE REPRIMANDED IN ACCORDANCE WITH DISTRICT POLICY.
Each student is expected to complete all assigned work and participate in class.

Attendance:

The vast majority of the work in Yearbook will be done in class, therefore, your attendance is vital to your success. You are responsible for all work or notes missed.

Make-up Work:

Students who miss class are responsible for making up any missed work and obtaining any missed material presented in class. Students will be permitted to take the number of days missed to make-up any work. For example, if a student misses three consecutive classes, all missed work must be turned in by the third day after returning to class.

If a student misses a test, a make-up test will be administered. Preferably, this will be done in the student's study hall, so further class time will not be missed.  The same rule for time to make-up assigned work will apply for scheduling the make-up test.

No late assignments will be accepted, and no late tests will be administered without valid excuse.

Tardiness:

Classes will begin promptly at the bell. Tardiness without excuse could adversely affect class participation grades. Three lates without an excuse will result in detention. Subsequent lates will result in additional detention hours or Saturday detention.

Grading:

Each student's grade will consist of tests/assignments (33%), Page work (includes meeting deadlines, and producing quality, accurate work) (34%) and daily individual work grade (33%).

Grading Scale:

90-100% =A 

80-89% =B 

70-79% =C 

60-69% =D

59% and below = F
